MOLD TOWN COUNCIL
Minutes of the meeting of the Personnel Committee held via Video Conferencing at 6pm Monday 2nd September, 2024  
PRESENT: 

Councillors: Brian Lloyd (Mayor), Paul Beacher (Deputy Mayor), Catherine Frances Claydon, Pete Dando and Haydn Jones
Officer: Jo Lane, Town Clerk and Finance Officer
ABSENT: None
1.
APOLOGIES

Councillor Sarah Taylor (Chairman) and Tina Claydon.
It was resolved that Councillor Jones would chair the meeting in the absence of Councillor Sarah Taylor. 
2.
DECLARATIONS OF INTEREST
None
3.
PERSONNEL COMMITTEE MEETING DATE

It was resolved the next Personnel Meeting be held on Wednesday 2nd      October, 6pm via Zoom. 
4. 
EXCLUSION OF PRESS AND PUBLIC


No public or press were present. This item was resolved.  
5.
PART 2 – STAFFING MATTERS

It was resolved to move forward with the Job Description and Person Specification for the Administration Support Officer Roles. 

It was resolved to move forward with the Job Advert for the Administration Support Officer Roles and for the Town Clerk to use the £500 Staff Advertising budget if needed. 


It was resolved to move forward with the prosed timetable for recruitment.

It was resolved that Councillor Haydn Jones, Councillor Sarah Taylor and Jo Lane (Clerk) would be on the interview panel for both vacancies. 


Meeting closed at 18.19pm.  
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